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IMPORTANT 
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mailto:NellGrahamnell.graham@canadabay.nsw.gov.au
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1 CONTEXT 
 

1.1 Purpose and Outline of Brief 
The City of Canada Bay Council (CCB) is seeking quotations from suitably qualified or experienced 
Aboriginal and Torres Strait Islander design consultancies to prepare an Aboriginal Design 
Framework on behalf of the Parramatta River Catchment Group (PRCG), as part of the Designing 
with Country for the Parramatta River Catchment project. 

 
The purpose of the project is to bring to life the connection between Aboriginal culture and the 
waterways and land in the Parramatta River Catchment through appropriate design and 
interpretation elements for the broader community to understand and enjoy. 

The outputs from this brief will be used to shape future capital works across the catchment. 

This brief comprises three parts: 
• Part 1 – provides background and context 
• Part 2 – describes the scope of works 
• Part 3 – provides administrative information and requirements, and submission details. 

 
1.2 Project Background 
The PRCG was successful in obtaining a grant under the Metropolitan Greenspace Program in 
early 2021 to deliver the Designing with Country for the Parramatta River Catchment Project. 

 
The objectives of the project are to: 

 
1. Support the development of new cultural experiences for the community to explore across 

the network of waterways, parks, open space and bushland within the catchment. 
2. Take a whole of catchment approach to Aboriginal engagement, storytelling and design, 

with locally identified interpretation outputs (e.g. Elevating Country, two-way knowledge 
sharing, healthy and connected places, gathering places, place naming, cultural design, 
etc). 

3. Strengthen relationships between NSW government agencies, councils, local Aboriginal 
groups and community members to build knowledge around river history, cultural 
significance and ongoing management. 

4. Recognise the physical and cultural connection of the local Aboriginal community to the 
waters and adjoining land and incorporate local Aboriginal knowledge, culture and tradition 
into the objectives of this project. 

5. Build community knowledge and awareness about the cultural significance of the land and 
waterways in the catchment. 

6. Draw on the Designing with Country Discussion Paper and Draft Connecting with Country 
Framework developed by the Government Architect NSW and give them a localised context 
which is specific to land and waterways in the Parramatta River catchment. 

7. Build on previous work undertaken by the PRCG in relation to Aboriginal leadership in 
waterway governance. 

 
1.3 Parramatta River Masterplan 
In October 2018, the Parramatta River Catchment Group (PRCG) released DUBA, BUDU, BARRA: 
Ten Steps to a Living River – the Parramatta River Masterplan. The Masterplan details the steps 
required to make the Parramatta River swimmable again by 2025.

https://www.governmentarchitect.nsw.gov.au/resources/ga/media/files/ga/discussion-papers/discussion-paper-designing-with-country-2020-06-02.pdf
https://www.governmentarchitect.nsw.gov.au/resources/ga/media/files/ga/discussion-papers/draft-connecting-with-country-framework-2020-11-12.pdf
https://www.governmentarchitect.nsw.gov.au/resources/ga/media/files/ga/discussion-papers/draft-connecting-with-country-framework-2020-11-12.pdf
http://www.ourlivingriver.com.au/content/uploads/2019/04/Parramatta-River-Masterplan_lores_spreads.pdf
http://www.ourlivingriver.com.au/content/uploads/2019/04/Parramatta-River-Masterplan_lores_spreads.pdf
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The PRCG is made up of nine member local councils, NSW government agencies, businesses, 
environmental and community groups and individuals working together voluntarily and 
cooperatively to improve the health of the Parramatta River. This collaborative approach is 
essential for the sustainable management of the River and its catchment. Working together on 
regional environmental and catchment issues leads to cost efficiencies through shared resources 
such as staff time and technical expertise, establishes a stronger basis for funding applications, 
harnesses a powerful collective voice and supports local councils in meeting their obligations to 
meet state wide targets and strategic plans. Improved community wellbeing is also an aspiration. 

 
1.4 Previous studies supporting the Masterplan 
The Masterplan recognises the traditional owners of the Parramatta River and their important 
cultural ties to Country. The use of the title DUBA (Land), BUDU (Water), BARRA (Sky) reflects the 
holistic approach of the Masterplan and acknowledges the important custodial role that Aboriginal 
people play in managing these natural elements. 

 
Shared Path Aboriginal and Torres Strait Islander Corporation were engaged during 2018 to 
undertake three specific pieces of work to support the Masterplan: 

• Stage 1 – Parramatta River Aboriginal Leadership Case Study – Preliminary research to 
identify case studies that demonstrate water and river issues and resolutions for indigenous 
peoples across Australia and internationally that could be used as a foundation for 
engagement with Darug and other Aboriginal people. 

• Stage 2 – Parramatta River Aboriginal Leadership: Community Engagement Report - 
Development and delivery of specific Aboriginal engagement as part of the broader 
community engagement around the Masterplan. 

• Stage 3 – Incorporation of Aboriginal culture around Parramatta River into the 
Masterplan and Masterplan launch. 

 
The Stage 2 report provides a starting point for continued engagement with the Aboriginal 
community and makes a series of recommendations for Masterplan implementation. Those most 
relevant to this project include: 

 
• Use of Aboriginal language 

Language was a key element raised by the community and currently not represented in the 
draft Parramatta River Masterplan. Utilising Aboriginal names for locations, projects and 
policies would be a strong strategy in promoting the Aboriginal representation and priorities. 
Community felt strongly about using Aboriginal language with English language in brackets 
if necessary. Further engagement with the community will be needed to identify places, 
language and coordinating sites along the Parramatta River. This work also contributes to 
objectives in the Aboriginal Languages Act 2017 (NSW). 

 
• Local business opportunities 

Investigate Indigenous procurement and business opportunities based along the 
Parramatta River and at proposed site locations to develop greater depth in the Aboriginal 
representation in the Our Living River project. This would consider all opportunities from 
Aboriginal businesses that perform or inform archaeological and infrastructure surveying, as 
well as net makers, designers, artists, tourism, food stalls, land care workers and river 
rangers and cultural educators. 

 
• Links Aboriginal culture with overall river and catchment outcomes 

Develop a comprehensive, coordinated and collaborative strategy along the entire 
Parramatta River that links key swimming sites, Aboriginal cultural sites and wider 
community spaces through Aboriginal Procurement Policy (NSW Government, 2018).  

http://www.ourlivingriver.com.au/content/uploads/2019/01/Parramatta-River-Aboriginal-Leadership-Case-Study-FINAL.pdf
http://www.ourlivingriver.com.au/content/uploads/2019/01/Parramatta-River-Aboriginal-Leadership-Engagement-Report.pdf
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This includes using storylines, art and signage that tell culturally appropriate stories, 
contribute to  placemaking and illustrate roles within the wider scheme of the river; 
developing pathways, cycleways and other infrastructure to share, protect, promote and 
celebrate Aboriginal cultural sites; and develop land care and water management policies 
that support the entire  health of the river without passing issues up or down stream. 

 
1.5 Aboriginal and Torres Strait Islander panel 
The PRCG is separately seeking Expressions of Interest from eligible Aboriginal and Torres Strait 
Islander (ATSI) community organisations to also provide consultation services to develop the 
Designing with Country for the Parramatta River Catchment Project. The role of the panel will be 
primarily to: 

 
• Stage 1 (Research) – Assist the PRCG in understanding the cultural significance of 

waterways in the catchment by identifying stories, experiences and cultural elements that can 
be shared with the broader community. 

• Stage 2 (Design) – Assist the design consultants in identifying cultural elements (based on 
Stage 1) that should be celebrated at specific sites across the catchment. 

• Stage 3 (Review) – Review and endorse relevant reports and other information that is 
produced during the project prior to finalisation. 

In this regard, the panel will essentially act as the cultural decision makers for the project, working 
within their communities to shape the project narrative and ensure that the project outputs are 
delivered in a culturally sensitive way. 

 
The successful design consultant engaged through this RFQ will work alongside the panel and 
have access to their knowledge and expertise through a series of planned site visits and 
workshops. As a result, this brief does not require any specific further engagement with the 
Aboriginal community outside of the panel but will utilise the information gathered in Stage 1 
described above to fulfil the requirements of this brief. 

 
1.6 Project Working Group 
The PRCG has already established a working group of staff from each of the participating councils, 
being City of Canada Bay, Blacktown City Council, Inner West Council, City of Canterbury 
Bankstown, Cumberland City Council, Hunters Hill Council, City of Ryde and City of Parramatta. 
Sydney Water is also providing staff support to the project. 

 
Working group members act as the interface of expertise/specialist technical support within their 
own organisations and the project. 

 
Access to the data, knowledge and technical expertise of individual councils will be available to the 
successful proponent through the working group in consultation with the project manager. 
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2 SCOPE OF WORKS 

 
2.1 Required tasks 

1. Review existing background documents/data sets relevant to the project (provided by 
Project Manager). This is expected to include: 

o Previous PRCG studies 
o Site specific information provided by councils 
o Data from the Department of Planning, Infrastructure and Environment’s Aboriginal 

Heritage Information Management System (AHIMS) 
o Government Architect New South Wates Draft Connecting with Country Framework 

and Designing with Country Discussion Paper. 
2. Attend an inception meeting and up to two (2) follow up meetings with PRCG project staff. 
3. Attend engagement workshops with the PRCG appointed ATSI panel and working group 

members. Note that up to 12 hours of workshops/site tours will be held. 
4. Prepare a catchment wide design framework that: 

o Summarises the engagement process undertaken to deliver the project 
(based on Stage 1 Research). 

o Describes the cultural significance of waterways in the catchment by identifying 
stories, songs and other cultural elements which tie individual places across the 
catchment together (based on Stage 1 Research). 

o Identifies the design/ interpretation approach by specifying design standards 
around use of language, art, landscaping and other identified elements within the 
catchment, potentially in a connected way. 

o Identifies locations (in consultation with councils) for specific interpretation 
elements as a basis for future capital works in each of the eight (8) participating 
council areas 

o Describes the cultural significance of the specific location/interpretation 
element identified. 

o Recommends the key elements that should be considered/included in 
progressing to concept design phase for each identified site. 

5. Prepare concept designs/ drawings for identified interpretation elements in at least five (5) 
locations, as identified through the project. Designs should: 

o Provide an engaging visual image of the proposed interpretation element which can 
be reproduced or edited by the council as needed for consultation 

o Include enough detail to enable councils to progress to detailed design at a future 
date. 

 
2.2 Deliverables 

• Project Inception meeting with PRCG to discuss the project, proposed methodologies, 
timeframes, data availability/ requirements. 

• Two further meetings/ presentations with PRCG – at draft and final report stages 
• Draft report: 

o 1 digital copy in editable Microsoft Word format 
o 1 digital copy in PDF format 
o All design/ image files in PDF and ai or eps file format 

• Final report submitted to Council: 
o 1 digital copy in editable Microsoft Word format 
o 1 digital copy in PDF format 
o All design/image files in PDF and ai or eps file format. 
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3 Administrative Information and Requirements 
 

3.1 Eligible Aboriginal & Torres Strait Islander businesses 
Proponents must be able to demonstrate that their business is 50% or more Aboriginal and/or 
Torres Strait Islander owned. 

 
3.2 Budget 
The maximum budget available for this work is $80,000 (ex. GST). Proponents must: 

• Demonstrate how they will deliver value for money within this budget 
• Provide a budget allocation for each element identified in the above scope of works 

 
Payments for work under this brief shall be agreed between the project manager and the 
successful proponent upon appointment. 

 
3.3 Response to brief 
In their response to Council, proponents should: 

• Explain their methodology for completing this work 
• Demonstrate their expertise in delivering similar projects 
• Identify key staff who will be working on the project (including qualifications and 

experience) 
• Indicate their ability to deliver the project within the specified timeframe 

 
Items 3.2 and 3.3 described above will form the basis for evaluation of proponent’s submissions. 

 
3.4 Proposed Timeframe 
The project manager will negotiate the precise timing details with the successful consultant upon 
appointment. Target dates for major milestones are as follows: 

 
Date Activity 

Monday 28th June 2021 RFQ released 
4pm, Tuesday 20th July 2021 RFQ closes 
Late July 2021 (date TBC) Consultant appointed 
Late July 2021 (date TBC) Initial project inception meeting 
September 2021 to July 2022 (dates TBC) Attend workshops with ATSI panel and 

working group (up to 12 hours) 
Thursday 31st March 2022 Draft report & concept designs 
Thursday 28th July 2022 Final report including concept designs 

 
3.5 Terms of Engagement 
The consultant will be engaged by the City of Canada Bay on behalf of the Parramatta River 
Catchment Group. Please refer to the Canada Bay Consultancy Agreement attached. 

 
A lump sum contract will be entered into for the purposes of this project. Payment will be made on 
an incremental basis. Claims for payment from the consultant must be in a form acceptable to the 
Australian Taxation Office as a recognised Tax Invoice for the purposes of GST. 

 
No claim for additional fees shall be recognised without the prior authority of Council, which shall 
be issued in writing. 
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The City of Canada Bay will not make any payments where it is considered that the consultant's 
performance is unsatisfactory in terms of the brief described herein. 

 
The consultancy may be terminated by the City of Canada Bay under the direction of the General 
Manager, if the consultant: 
a) fails to complete the study tasks specified in this brief within the agreed time schedule (subject 

to reasonable delays due to Aboriginal consultation issues, subject to approval from Council); 
or 

b) does not complete the project to an acceptable standard in the opinion of the General 
Manager. 

 
If the consultancy is terminated, payment of fees to the consultant will be made for work 
undertaken up to the date and time of notification of the termination. 

 
3.6 Variations 
Where the agreed scope of works is varied during the course of the consultancy, the consultants 
shall receive written instructions from the Project Manager prior to undertaking such variation.  

 
3.7 Copyright and Intellectual Property 
Copyright ownership of all work arising out of or in respect to the project shall be vested in the 
PRCG from the date of engagement. 

 
3.8 Confidentiality 
All work carried out in respect of this study will remain confidential unless or until released for 
public exhibition by the PRCG. The PRCG will arrange any public exhibition requirements. 

 
3.9 Conflict of Interest 
The consultancy agreement will specify an undertaking that no actual or potential conflict of interest 
for the consultant exists or is likely to arise from the preparation of this study. Confirmation of this 
aspect should be stated in the consultant's submission. 

 
Should an event or occurrence happen which raised conflict of interest; the consultant is required 
to advise the Project Manager as soon as practicable. 

 
3.10 Code of Conduct 
The City of Canada Bay Council has adopted a "Code of Conduct" policy with the aim of ensuring 
that its functions are undertaken efficiently, impartially and with integrity. 

 
Breaches of the policy may constitute grounds for termination of any subsequent contracts entered 
into with the respondents. All employees and/or contractors associated with the respondent shall 
apply the "Code of Conduct" policy in all business practices and dealings with Council and its 
employees. 

 
3.11 Statement of Business Ethics 
The City of Canada Bay Council is committed to conducting business professionally at all times 
and to the highest ethical standards so that the community has confidence and trust in Council's 
business dealings, services provided and action. In this regard, Council's business partners are 
required to comply with Council's Statement of Business Ethics. 
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3.12 Insurances 
The consultant will be required to provide documented evidence to the City of Canada Bay Council 
of adequate professional indemnity insurance of $10 million and public liability cover of $20 million. 

 
The consultant's employees shall be covered by Workers' Compensation as required by the 
relevant Statute. 

 
3.13 Submission Deadline 
Proposals must be received by 4pm, Tuesday 20th July 2021 (Sydney Time). 

 
Quotations should include the subject description: REQUEST FOR QUOTATION – ABORIGINAL 
DESIGN FRAMEWORK and returnable schedules (below). 

 
Late proposals will not be considered. 

 
3.14 Project Management 
Project contact: Nell Graham - PRCG Coordinator 

 
Phone: 0481 093 999 
Email: Nell.Graham@canadabay.nsw.gov.au 
 
 
 
For questions and clarifications please contact the above.  

  

mailto:Nell.Graham@canadabay.nsw.gov.au
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4 Returnable Schedules 
Instructions: Please fill in the responses in the space provided below. Any pricing should 
exclude GST. Tenderers should succinctly describe details of systems and procedures that 
will supply the Goods and/or Services. Please fill out the information in the space below. 

 
A.  Contact Details: 

 
Company Details  

Company Name  

ABN  

Business Address  

Suburb  

State  

Post Code  

Office Phone  

Office Fax  

Email Address  

Respondents Contact Details  

Name  

Mobile Phone  

Office Phone  

Email Address  

 
 

B. Pricing 
Tenderers should outline their product offering and pricing below. Please include all 
associated costs. Pricing should be itemised. 

 
 Pricing should exclude GST 
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C. Capability Statement 
Please supply a capability statement which outlines information about your organisation. 
(Note: This is your opportunity to provide a summary of your business 2-4 pages the nature of 
your business, your offering in the marketplace, what it is that is superior about your product 
and/or services, the contribution of the performance of your business in the market, and the 
level of service you offer to customers). 

 
In addition, please include a case study of similar projects undertaken. 

 
 
D. Experience & Referees 

Provide details of at least three (2) client referees for which relevant services were provided 
in the last 5 years. 

 

Name of Referee  

Address  

Contact Person  

Phone Number  

Details of Service 
provided 

 

 
 

Name of Referee  

Address  

Contact Person  

Phone Number  

Details of Service 
provided 
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E. Insurances: 
 

PROVIDE DETAILS OF INSURANCE (INCLUDING VERIFICATION BY WAY OF 
CERTIFICATE OF CURRENCY OR OTHER EVIDENCE). 

 
 

PROFESSIONAL INDEMNITY INSURANCE 
 

Insurer:  

Sum Insured:  

Date of Expiry  

NOTE: If you do not have existing Professional Indemnity insurance  
please indicate your ability to obtain such insurance in the event 
of your quote being accepted. 

 
 

PUBLIC LIABILITY INSURANCE 
 

Insurer:  

Sum Insured:  

Date of Expiry:  

 
 

WORKERS COMPENSATION INSURANCE / PERSONAL ACCIDENT INSURANCE 
 

Insurer:  

Sum Insured:  

Date of Expiry:  

 
 

F. Implementation/Delivery Plan: 
Provide details of your proposed plan including any requirements of council with key 
milestone dates for completion of the project. 

Are you registered with BNG CONSERVE YES/NO 
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